Scofield Management Systems, Inc.

GlobalWare(

Accounts Receivable & Accounts Payable Processing

Accrual Accounting

General

GlobalWare has accounts receivable and accounts payable data in two separate places:

AR & AP File – This file contains all the data necessary for processing and maintaining your Accounts Receivable and Accounts Payable for your customers and your providers.

General Ledger Files – The GL files contain all the data necessary for printing your financial statements.

When you are using programs that update the AR & AP File, the appropriate accounts in the general ledger are updated automatically.  If you make entries directly in the general ledger (which you think will fix your accounts receivable or accounts payable), you are making the general ledger accounts disagree with your actual accounts receivable or accounts payable.

Processing AR & AP Correctly

Use the following programs to ensure proper processing of your accounts receivable and accounts payable in the AR & AP File:

Invoice Icon

Settle Icon

Deposit Icon

Check Icon

Adjust Icon

Tracking Icon

Entries, Void/Delete Checks menu item

The following reports under menu items, Reports, Agency Management, are printed from the AR & AP File:

Accounts Receivable:

Customer Accounts Receivable Statements

Accounts Receivable by GL Account

Accounts Receivable by Age of Invoice

Travel Payables:

Standard Payables

Payables by GL Acct

Are the AR & AP File and the GL Files in Agreement?

Follow the memo titled “Month End Accounting Procedures”.  This memo explains the procedures to verify that your accounts receivable and accounts payable are in agreement with your G/L.

GL Entries Created When Processing the AR & AP File

The next two pages are a graphical representation of the general ledger entries made by the system when you use the correct programs for processing your accounts receivable and accounts payable:







Programs Updating A/Rec. & A/Pay.
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Programs Printing A/Rec. & A/Pay.





Customer Statements of Unpaid Invoices

Accounts Receivable by Age of Invoice

Accounts Receivable by GL Account



Travel Payables – Standard List

Travel Payables by GL Account









Additions and Changes to AR/AP File



���A/Rec & A/Pay File���Event��Cust $�Prov  $�Com $�����������1. Add cash ARC tkt��446.00�-446.00�32.00�����������2. Add a cash tour

	Deposit $200.00

	Final pmt $1,800.00��200.00

1,800.00�-200.00

-1,800.00�

240.00�����������3. Add a plastic tour

	����300.00����������4. Post Invoices to G/L�ARC Ticket - Cash����446.00�-32.00����������5. Post Invoices to G/L�Cash Tour - Deposit   ���200.00�����������6. Post Invoices to G/L�Cash Tour - Fin Pmt. ���240.00�-240.00����������7. Post Invoices to G/L�Plastic Tour Item���������������8. Customer pays in full��-446.00�������������9. Customer pays deposit��-200.00�������������10. Agency pays provider���200.00������������11. Cust pays final pmt��-1,800.00�������������12. Provider pays comm. �Plastic Tour Item����-300.00�����������13. Agency pays provider����1800.00���





�Additions and Changes to AR/AP File (Cont’d)



���A/Rec & A/Pay File���Event��Cust $�Prov  $�Com $�����������14. Cust bounces check��1,800.00�������������15. Cust reimb NSF chk��-1,800.00�������������16. Customer pays:

	Gift certificate

	Layaway��

-250.00

-75.00�������������17.  Cust on account��-100.00����

�Automatic General Ledger Entries



���A/Rec & A/Pay File��General Ledger Entries���Event��Cust $�Prov  $�Com $��GL #�Name�Amount���������������1. Add cash ARC tkt��446.00�-446.00�32.00���No GL Entry����������������2. Add a cash tour

	Deposit $200.00

	Final pmt $1,800.00��200.00

1,800.00�-200.00

-1,800.00�

240.00��

�No GL Entry

No GL Entry�

���������������3. Add a plastic tour

	����300.00��

�No GL Entry

No GL Entry�

��������������4. Post Invoices to G/L�ARC Ticket - Cash����446.00�-32.00��1131

2141

4110�A/Rec-Customer

ARC Payable

Air Commissions�446.00

-414.00

-32.00��������������5. Post Invoices to G/L�Cash Tour - Deposit   ���200.00���1131

2131�A/Rec-Customer

A/P Provider�200.00

-200.00��������������6. Post Invoices to G/L�Cash Tour - Fin Pmt. ���240.00�-240.00��1131

2131

4180�A/Rec-Customer

A/P Provider

Tour Commissions�1800.00

-1560.00

-240.00��������������7. Post Invoices to G/L�Plastic Tour Item������1133

4180�Commission Rec. 

Tour Commissions�300.00

-300.00���������������8. Customer pays in full��-446.00����1121

1131�Cash in Bank

A/Rec-Customer�446.00

-446.00���������������9. Customer pays deposit��-200.00����1121

1131�Cash in Bank

A/Rec-Customer�200.00

-200.00���������������10. Agency pays provider���200.00���1121

2131�Cash in Bank

A/Pay-Provider�-200.00

200.00���������������11. Cust pays final pmt��-1,800.00����1121

1131�Cash in Bank

A/Rec-Customer�1,800.00

-1,800.00���������������12. Provider pays comm. �Plastic Tour Item����-300.00��1121

1133�Cash in Bank

Commission Rec�300.00

-300.00���������������13. Agency pays provider����1800.00���1121

2131�Cash in Bank

A/Pay-Provider�-1,560.00

1,560.00���Automatic General Ledger Entries (Cont’d)





���A/Rec & A/Pay File��General Ledger Entries���Event��Cust $�Prov  $�Com $��GL #�Name�Amount���������������14. Cust bounces check��1,800.00����2133

1121�A/Pay-Cust Funds

Cash in Bank�1,800.00

-1,800.00���������������15. Cust reimb NSF chk��-1,800.00����1121

2133�Cash in Bank

A/Pay-Cust Funds�1,800.00

-1,800.00���������������16. Customer pays:

	Gift certificate

	Layaway��

-250.00

-75.00����1121

2135

2136�Cash in Bank

A/Pay-Gift Cert.

A/Pay-Layaway�325.00

-250.00

-75.00���������������17.  Cust on account��-100.00����1121

2133�Cash in Bank

A/Pay-Cust Funds�100.00

-100.00��



Posted General Ledger Accounts

�1121���2131���4110����Cash in Bank���A/Pay-Providers���Air Commissions���8.�446.00�����-200.00�5.���-32.00�4.��9.�200.00�����-1,560.00�6.��������-200.00�10.�10.�200.00��7.������12.�300.00���13.�1,560.00����������-1560.00�13.������������-1800.00�14.����������15.�1,800.00������������16.�325.00������������17.�100.00���������������������������������������1131���2133���4180����A/Rec-Customers���A/Pay-Cust Funds���Tour Commissions���4.�446.00���14.�1,800.00�����-240.00�6.��5.�200.00�����-1,800.00�15.���-300.00�7.��6.�1,800.00�����-100.00�17.��������-446.00�8.������������-200.00�9.������������-1800.00�11.�������������������������������������1133���2134��������A/Rec-Commissions���A/Pay-Provider Fund�������7.�300.00��������������-300.00�12.�������������������������������������������������������������������2135������������Gift Certificates�������������-250.00�16.����������������������������������������������������������������������������2136������������Layaway Funds�������������-75.00�16.����������������������������������������������������������������������������2141������������ARC Payable�������������-414.00�4.���������������������������������������������
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